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EXECUTIVE SUMMARY
The College has developed institutional repository policy and guidelines to achieve its
mission and vision that meet local and international standards. The policy consists of
situational analysis which highlights status quo of the Institutional Repository (IR)
aspects at the College. Furthermore, the policy discusses policy issues and provides
policy statements, strategies and operational procedures which will guide the College
on effective delivery of high quality IR services. Rationale, objectives and scope of
the IR policy and guidelines are also explained. The policy also identifies the
different categories of key stakeholders and their specific roles and responsibilities in
the implementation of the policy. It is, further includes aspects of the policy
governance, monitoring and evaluation of the policy.
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DEFINITION OF TERMS
Bibliographic data
Is a uniform representation and description of a specific publication or content item
in a bibliographic database (or a library catalog) which contains data elements
required for its identification and retrieval of such document.
Copyright
Is a set of exclusive rights granted to the author or creator of an original work,
including the right to copy, distribute and adapt the work. Copyright owners have
the exclusive statutory right to exercise control over copying and other exploitation
of the works for a specific period of time, after which the work is said to enter the
public domain.
Information and Communication Technologies
This refers to the tools and instruments through which information in processed, as
well as methods that enable people to access and use ICTs. These ICTs
encompasses computers, satellites, wireless one-on-one communications (including
mobile phones), the Internet, e-mail, multimedia, radio, television (TV), land-line
telephones and telegraph.
Institutional Repository
Is an online locus for collecting, preserving and disseminating in digital form of
intellectual output of an institution, particularly a research institutions.
Intellectual Property (IP)
This refers to creations of the mind: inventions, literary and artistic works, symbols,
names, images, and designs used in commerce. IP is divided into two categories:
Industrial property, which includes inventions (patents), trademarks, industrial
designs, and geographic indications of source; and Copyright, which includes literary
and artistic works such as novels, poems and plays, films, musical works, artistic
works such as drawings, paintings, photographs and sculptures, and architectural
designs.
Metadata
These are ones stored data about the structure, context and meaning of raw data,
and computers use it to help organize and interpret data, turning it into meaningful
information
Open Access
These are free availability of literature on the public internet, permitting any users to
read, download, copy, distribute, print, search, or link to the full texts of these
articles, crawl them for indexing, pass them as data to software, or use them for any
other lawful purpose, without financial, legal, or technical barriers other than those
inseparable from gaining access to the internet itself and the right to be properly
acknowledged and cited.
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CHAPTER ONE
INTRODUCTION
1.1 Background
The College of Business Education (CBE) was established in 1965 by the Act of
Parliament, Act No. 31 of 1965 [Cap 315 R.E. 2002]. The Act has been
amended thrice through the amendments Acts No. 17 of 1968, No. 38 of 1974,
and miscellaneous amendment Act No.2 of 2010. Since the establishment of the
College it has been headed by the Director as its Chief Executive Officer (CBE,
2014). Currently the title has changed to Rector, who is directly supervised by
the Governing Body. The legislation prescribed the role of the Governing Body
as well as the operational aspects of College of Business Education. The three
subsequent amendments defined more explicitly the functions of the College,
tying the College to teach middle – level managerial personnel in the area of
Business Administration. They provided more oversight of the parent Ministry as
well as more details in the schedule to the Act. In the last ten years the College
of Business Education has substantially expanded its activities to meet the
increased demand for Business Administration and Education in Tanzania (CBE,
2014). The College has just started implementing its Corporate Strategic Plan
(CSP)-2015/2016/2019/2020.
1.2 Vision of CBE
To be a dynamic, well equipped, world-class known and recognized center of
excellence in competence based training, research and consultancy services in
business and related disciplines.
1.3 Mission statement
To provide high quality demand-driven competency based education through
training, research and consultancy services in business and related disciplines.
1.4 Strategic Objectives
Key strategic objectives of the CBE are to:
1. HIV/AIDS Infections and Improve Supportive Services
2. Enhance, Sustain and Implement Anticorruption Strategy
3. Improve Management and Legal Framework
4. Improve Students Affairs
5. Enhance College Financial Capacity and Sustainability
6. Improve Teaching and Learning Environment
7. Improve Marketing, Public Relations and Promotion Activities
8. Improve the Cross-Cutting Issues
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1.5 Core Values
 Academic Freedom
The College is independent, cherishes and defends free inquiry and scholarly
responsibility.
 Advancing and Sharing Knowledge and Skills
The College supports scholarly pursuits that contribute to knowledge and
understanding within and across disciplines, and seeks every opportunity to
share them broadly.
 Excellence
The College, through its students, staff, and alumni, strives for excellence and
trains students to the highest standards.
 Integrity
The College acts with integrity, fulfilling promises and ensuring open,
respectful relationships among its stakeholders. CBE abides with ethical code
of conduct and respect for laws.
 Mutual Respect and Equity
The College values and respects all members of its communities, each of
whom individually and collectively makes a contribution to create, strengthen,
and enrich teaching and learning environment.
 Public Interest/ Customer Care
The College embodies the highest standards of service and stewardship of
resources and works within the wider community to enhance societal good
satisfaction.
1.6 Functions of CBE
The main functions of the College of Business Education are to:
i. Conduct quality and practice oriented programmes in the disciplines specified
in (i) above conduct examinations for, and grant awards at basic certificate,
ordinary diploma, professional degrees, postgraduate diploma and masters
levels.
ii. Conduct quality and efficient oriented short and special courses in the
disciplines specified in (i) above
iii. Engage in applied research and discipline specified in (i) and use result to
improve teaching and learning and to offer quality public services.
iv. Provide consultancy in counseling, arbitration and business advisory services
v. Engage in income generation activities that are within the mission of the
College
vi. Engage in any other educational activities which in the opinion of the
Governing Body are necessary, expedient or conducive for the promotion of
the business education in the United Republic of Tanzania.
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CHAPTER TWO
2.0 RATIONALE, OBJECTIVES AND SCOPE OF THE INSTITUTIONAL REPOSITORY
POLICY AND GUIDELINES
2.1 Rationale
Currently, the College of Business Education (CBE) has not developed
institutional repository policy and guidelines. Absence of this policy and
guidelines is noted to pose some challenges to the library staff when making
decisions about preserving and disseminating electronic copies of research and
scholarly works. Institutional repository policy and guidelines guides framework
to ensure maximum dissemination of research results generated at the College.
The IR policy and guidelines will become an institutional mechanism and a tool
for increasing institutional visibility and recognition. The repository will avail an
open access platform to capture, store, index, and distribute locally and globally
a wide range of research outputs produced by departments and students.
Moreover, the repository will enhance accessibility to resources in the Library,
research reports and publications to promote the College’s profile by exposing
research outputs online. Furthermore, the institutional repository is expected to
complement to the traditional research publishing channels. As it will ensure
security, stability and long term storage of information materials in a centralized
location and reduces duplications of research as well as plagiarism.

2.2 Objectives of the Institutional Information Repository Policy and
Guidelines
The overall objective of the library information repository policy and guidelines is
to support the College’s efforts to achieve its mission and vision. The
information repository policy will enhance accessibility to resources in the
Library, research reports and publications, and it is expected to promote the
College's profile by exposing research outputs online. It will also provide
secured, stable and long term storage of local informational materials in a
centralized location.
2.2.1 Specific Objectives for Institutional Repository Policy
i. To increase visibility of the College, accountability and promotion of research
outputs.
ii. To facilitate accessibility to, management, and dissemination of research
results generated by CBE staff and students as well.
iii. To improve efficiency and quality of services offered by CBE library.
iv. To contribute to a growing body of refereed and other research literature
available on the worldwide web.
10

v. To encourage collaboration, innovation and knowledge sharing among CBE
staff, students, and other stakeholders outside and within the College.

2.3 Scope of the library institutional repository policy and guidelines
The institutional repository policy applies to all students, academic staff,
researchers and non-academic staff of the College of Business Education as well
as outside persons and institutions who make use of the College libraries.
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CHAPTER THREE
SWOC ANALYSIS
The College encounters Strengths, Weaknesses, Opportunities and Challenges as
presented below;

3.1 Strengths
i. Utilization of CBE research outputs in the socio-economic development
ii. Existence of library management information system
iii. Existence of Institutional Repository system.
iv. Accessibility to reputable e-resources
v. Availability of reliable sources of reading materials
vi. Availability of in-house training opportunities for users.
vii. Existence of collaboration and network with other academic libraries

3.2 Weaknesses
i. Lack of Institutional Repository System.
ii. Lack Community engagement and administration of IR
iii. Lack of Content submission and its Management.
iv. Lack of the Interactual Prorperty Rights (IPR)
v. Lack of Content accessibility Procedures.
vi. Lack of Contents Preservation Procedures.
vii. Lack of Content withdrawal Procedures.
viii.Lack of Disclaimer Rules.

3.3 Opportunities
i. Availability of Institutional Repository (IR)
ii. Availability of Technologies and other affordable technologies
iii. Availability of training programmes on information literacy on IR.
iv. Availability of free and open source software (FOSS)
v. Availability of other library for collaboration
vi. Increased computer literacy and ICT skills among Tanzanians
vii. Existence of National ICT Backbone (NICTBB) and other ICT infrastructures.
viii.

3.4 Challenges
i. Budget constraints
ii. Rapid changes in technologies
iii. Inadequate local publications
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CHAPTER FOUR
MAJOR AREAS, SITUATIONAL ANALYSIS, POLICY ISSUES, POLICY STATEMENTS,
STRATEGIES AND OPERATIONAL PROCEDURES
4.0 Overview
This chapter discusses number of thematic policy issues. In the course of the
discussion it identifies the main policy issues based on the situation analysis,
proposes policy statements, suggests strategies and sets operational procedures
to be followed.

4.1 Institutional Repository System
4.1.1 Situational Analysis
The College has recently installed institutional information repository system.
Absence of such system has been noted to pose some challenges to librarians
when making decisions about preserving and disseminating electronic scholarly
works created by an institution and other related documents. Similarly, the
College lacks an institutional mechanism and a tool for bridging knowledge gaps
in harvesting information for socio-economic development as well as increasing
institutional visibility and recognition. The library fails to collect all works
generated by postgraduate and undergraduate students. It was also noted lack
of technical skills among librarians and ICT staff on IR system. In this regards,
the College libraries lacks enforceable mechanism to ensure that all local and
international works that are available or generated from research is easily
accessible and utilized.
4.1.2 Policy Issues
i. Lack of harvest local and international contents publish by the Community.
ii. Challenges on preservation and dissemination of electronic scholarly works.
iii. Lack of funds for managing institutional repository operations.
iv. Inability to meet users’ needs due absence of availability of e-content.
v. Lack IR technical skills among librarians and ICT staff
vi. The Library shall ensure IR promotional strategies are in place.
4.1.3 Policy statement (S)
i. The College shall establish a mechanism to harvest local and international
contents.
ii. The College shall allocate adequate funds for the institutional repository
operations.
iii. The College shall ensure availability of e-contents to meet users’ needs.
iv. The College shall ensure librarians and ICT technical staff are well equipped
with necessary skills on IR operations.
v. The Library shall ensure IR promotional strategies are in place.
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4.1.4 Strategies
i. To collect local publications including theses and dissertations, research
reports, conference and workshop reports and proceedings.
ii. To allocate adequate fund for capacity building programs to librarians and
ICT technical staff
iii. To ensure availability of e-contents to meet users’ needs
iv. To ensure librarians and ICT technical staff are well equipped with necessary
skills on IR operations
v. To formulate prepare IR promotional plans.
4.1.5 Operational Procedures
i. Library shall coordinate, collect and upload softcopy of academic publications
including theses and dissertations, research reports, conference and
workshop reports and proceedings.
ii. The College shall ensure adequate fund for capacity building programs to
librarians and ICT technical staff
iii. The library shall conduct training on IR system.
iv. The library shall ensure IR promotional plan is prepared.

4.2 Capacity building and Community Engagement
4.2.1 Situational analysis
The College library has recently established institutional repository. It has been
noted lack of awareness on IR operations due to un-proper engagement of the
community. In this regards the community still lacks awareness on institutional
repository aspects. These aspects involve content generations, and other
management related issues. It is also anticipated unwillingness of authors’
depositing their works freely due absences of incentives and difficulties of
generating contents especially at the beginning. Moreover, poor depositing of
locally created materials due inadequate skills and knowledge related procedures
for depositing materials in the IR. Moreover, lack of awareness on DSPACE
software among IT personnel may limit support in managing and maintaining IR
system.
4.2.2 Policy issues
i.
Lack of staff engagement on IR aspects.
ii. Lack of awareness on IR aspects among community members.
iii. Lack of coordination on IR activities across campuses and departments.
iv. Lack of knowledge on credibility of information to be deposited into IR.
4.2.3 Policy statement (S)
i.
The library shall ensure awareness on IR aspects among community
members.
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ii.
iii.

The library shall ensure effective coordination on IR activities across
campuses and departments.
The library shall ensure that there is adequate skills and knowledge related
procedures of depositing materials in the IR among CBE staff.

4.2.4 Strategies
i.
To ensure staff engagement on IR aspects.
iv. To ensure awareness on IR aspects among community members.
v. To ensure effective coordination on IR activities across campuses and
departments.
vi. To ensure adequate skills and knowledge related procedures of depositing
materials in the IR.
4.2.5 Operational Procedures.
i.
The library shall ensure staff are engaged on IR aspects.
ii. The library shall create awareness on IR aspects among community
members
iii. The library shall effectively coordinate IR activities across campuses and
departments.
iv. The library shall build skills and knowledge related procedures of depositing
materials in the IR among CBE staff.

4.3 Content Submission and its and Management.
4.3.1Situational Analysis
The collection will focus on deposits of electronic scholarly information and content
management procedures. These challenges are associated with a focus on content
to be deposited. It has been noted, these challenges are intensified by the absence
of content management guidelines which defining focus area/discipline of content
dealt at the College. Therefore, the policy will provide guidelines define contents to
be deposited.
4.3.2 Policy issue
i. Absence of content management procedures and guidelines defining focus
area/discipline dealt at the College as well as format of digital document to be
deposited.
4.3.3 Policy statements
i. It is mandatory for all CBE staff and registered students to immediately submit
their peer reviewed research output into the repository.
ii. The library will ensure that Copyright clearance is necessary for all the
documents to be submitted in the repository before such content is made
publicly accessible.
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iii. The library will ensure only the metadata will be made public for items with
pending copyright clearance.
4.3.4 Strategies
i. To ensure all depositors are CBE staff or Students at time of publication,
submission or reporting.
ii. To ensure students submission final copies of their theses or dissertations in
electronic format to the DPGS for inclusion at the repository.
iii. To ensure external researchers allowed to deposit their contents if they are coauthoring with CBE authors or they are affiliated with the College at the time
of publication.
iv. To ensure authors or depositors submitted only their own work for archiving.
v. To ensure depositors agree to and comply with this policy and associated
procedures.
vi. To ensure staff and students can deposit their work themselves or library staff
can conduct it on their behalf.
vii. To ensure deposited only peer reviewed final accepted version of a research
and none peer reviewed research output subject to approval by IR
committees.
viii. To ensure all submissions done electronically and to be accessible free of
charge.
4.3.5 Operational procedures.
i. The library will ensure all depositors are CBE staff or Students at time of
publication, submission or reporting.
ii. The library will ensure students are submitting only final copies of their theses
or dissertations in electronic format to the DPGS for inclusion at the repository.
iii. The library will ensure external researchers allowed to deposit their contents if
they are co-authoring with CBE authors or they are affiliated with the College
at the time of publication.
iv. The library will ensure authors or depositors submit only their own work for
archiving.
v. The library will ensure depositors agree to and comply with this policy and
associated procedures.
vi. The library will ensure depositors are depositing only peer reviewed final
accepted version of a research and none peer reviewed research output
subject to approval by IR committees.
vii. The library will ensure all submissions done electronically and will be accessible
free of charge.
viii. The
library
will
check
to
the
SHERPA/RoMEO
site
(http://www.sherpa.ac.uk/romeo.php) or any other related site for further
details regarding the publisher’s copyright agreement before submitting their
work to CBE IR.
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ix. The library will ensure all materials in the Repository will contain bibliographic
details (Metadata) such as author, title etc. which is made freely available for
harvesting by most common search engines

4.4 Intellectual property rights
4.4.1 Situational analysis
There is no guarantee on the intellectual property rights for depositor’s works.
Therefore, the CBE institutional repository will be managed in accordance with the
CBE Intellectual Property Policy and Guidelines.
4.4.2 Policy Issues
i. Lack of assurance on submitted contents without breaching IP rights.
4.4.3 Policy Statement
i. The College shall ensure that research outputs are disseminated without
breaching intellectual property rights.
ii. The College shall appropriately guarantee freedom to use own research
contents for teaching and learning purposes.
4.4.4 Strategies
i. To ensure all research outputs are disseminated without breaching Interactual
property rights
ii. To guarantee a freedom to use own research contents for teaching and
learning purposes.
4.4.5 Operational procedures.
i. The library shall ensure all research outputs are disseminated without
breaching Interactual property rights
ii. The library shall guarantee a freedom of use own research contents for
teaching and learning purposes.

4.5 Accessibility of Content
4.5.1 Situation Analysis
The College has starting to implement the institution repository. Therefore, the
College has to put clear all issues related to content accessibility, readability and
preservation by converting or migrating file formats, developing and implementing
software emulations for old file formats. Moreover, the College has no established
mechanism for backup of the deposited content in IR. This situation is not
guarantee access of contents in institutional repository.
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4.5.2 Policy Issues
i. Lack of guarantee for contents continued readability and accessibility.
ii. Lack of assurance on converting or migrating file formats, developing and
implementing software emulations for old file formats.
4.5.3 Policy Statement
i. The College shall guarantee continued readability and accessibility of
contents.
ii. The College shall ensure conversion or migration on file formats, developing
and implementing software emulations for old file formats.
iii. The College shall ensure real time backup of its institutional repository.
4.5.4 Strategies
i.
To guarantee continued readability and accessibility of contents.
ii. To ensure conversion or migration on file formats, developing and
implementing software emulations for old file.
iii. To appoint a responsible person for real time backup of institution repository.
4.5.5 Operational procedures.
i. The library shall ensure all material in the IR are freely accessible via the
repository's web site.
ii. The library will ensure all deposit contents in differed access remains
mandatory, but the access will be restricted until publisher embargo elapses
or the patent is granted.
iii. The library will ensure access to commercial deposits including licensed
software and books shall be granted different access levels depending on the
licensing and distribution requirements by their respective publishers.
iv. The library will ensure full items, including metadata must not be sold
commercially in any format or medium without prior formal permission from
copyright holders.
v. The library will ensure continuously accessible and readable through routine
maintenance of the IR system and the LAN.
vi. The library will ensure the repository maintains three types of user access
levels; administrative restricted access, CBE community restricted access, and
unrestricted (global) access level.

4.6. Preservation of Contents in IR
4.6.1 Situational Analysis.
The College has to maximize exposure and impact of research outputs for
conducted research. However, the College has no guarantee of retaining
indefinitely content in the repository.
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4.6.2. Policy Issue.
Lack of guarantee on long term preservation of research outputs deposited in
institution repository.
4.6.3. Policy Statement
i. The Library shall ensure items are deposited in different standard formats as
per standard data formats established.
ii. The CBE IR will preserve all scholarly deposit in the form of metadata and the
actual data (contents).
iii. The library will ensure metadata are collected, where applicable, using
standard metadata schema such as Dublin Core Schema requirements.
iv. Computer department shall ensure all items are preserved permanently in the
IR.
v. The computer department has to ensure real time back up is regularly
created.
4.6.4 Strategies.
i. To ensure items are deposited in different standard formats as per standard
data formats established.
ii. To ensure IR is preserving all scholarly deposit in the form of metadata and
the actual data (contents).
iii. To ensure all metadata are collected, where applicable, using standard
metadata schema such as Dublin Core Schema requirements.
iv. To ensure all items are preserved permanently in the IR.
v. To ensure real time back up is regularly created.

4.6.5 Operational procedures.
i. The library will ensure author are depositing items in different standard
formats as per standard data formats established.
ii. The library will ensure IR is preserving each scholarly deposit in the form of
metadata and the actual data (contents).
iii. The library will ensure all metadata collected, where applicable, using
standard metadata schema such as Dublin Core Schema requirements.
iv. The library will ensure contents are preserved permanently in the IR.
v. The computer department will ensure real-time back up is regularly created.

4.7 Withdrawal of Contents.
4.7.1 Situational Analysis
Lack of guidelines or procedures to accommodate a situations where submitted
content is subsequently found to breach some other policy or legal requirements.
Equally to accommodate any complaints raised by the third party or requested
concerned with any of content.
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4.7.2 Policy Issue
Lack of guidelines or procedures to follow in a situations where submitted contents
are subsequently found to breach other legal requirements or policies.
4.7.3. Policy Statement
i. The college shall, upon recommendation by CBE Library, withdraw any
content found to breach any policy or legal requirement.
4.7.4 Strategy
i. To ensure suppression of access to contents found to breach any policy or
legal requirement.
ii. To ensure all items required items to be withdrawn by authors/copyright
holders are removed.
4.7.5 Operational procedures.
i. The College shall suppress access to material in the following circumstances:
a. If the publisher requested to so.
b. If the work proves insulting, plagiarized, is defamatory or breaches
copyright
c. If the content breaches the Tanzanian laws.
ii. The library upon to specific item withdrawn its metadata will be retained in IR
while the content hidden from public view.
iii. The head of library will write a letter to inform a responsible person on a
reason of hide or permanently deleted a content from the repository.

4.8. Disclaimer
4.8.1 Situational Analysis
The College is not a publishing industry, rather the repository is regarded as online
archive. Therefore the College is not bear any liability or held responsibilities for
any damage upon achieving or using contents of the repository.
4.8.2 Policy issues
Lack of procedures guides for content uploaded or published in the College
Repository.
4.8.3 Policy statement
CBE IR shall not be regarded as a publisher but rather an online archive and bears
no liability for any damage upon using contents of the repository.
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4.8.4 Strategy
To prepare procedures on responsibilities, liabilities and eligibility of content to
both CBE and authors.
4.8.4 Operational procedures.
i. The library will approve a content to be achieved after an author’s sign deposit
licence agreement form. (See Appendix 1)
ii. The authenticity of the content deposited to the IR shall be the responsibility of
the authors
iii. The College neither warrants any statements contained within the repository;
nor does it accept any responsibility or liability for any possible mistakes or
misrepresentation contained herein.
iv.
v. The repository administrators shall check all items for authors’ eligibility,
relevance to the repository content policy, valid layout and the exclusion of
spams.
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CHAPTER FIVE
GOVERNANCE OF THE INSTITUTIONAL REPOSITORY POLICY AND GUIDELINES
5.1 Governance of the institutional repository policy and guidelines
The governance of the institutional repository policy and guidelines include the
following: i. Identifying categories stakeholders for implementing the policy.
ii. Specifying roles and responsibilities of each category of stakeholders.

5.2 Key Stakeholders
The governance of the institutional repository policy and guidelines involves the
following stakeholders: Governing Body (GB), Rector, College Academic Body
(CAB), Information System and Library Committee (ISLC), Deputy Rector
Academic Research and Consultancy (ARC), Campus Directors (CD), Directorate
of Finance (DF), Directorates of Postgraduate Studies (DPS) and Director of
Undergraduate Studies (DUS), Campus Manager (ARC), Heads of
Departments/Units(HODs), Library, Computer department, staff, and students.
Each of these stakeholders has a specific role to play in the successful
implementation of the policy as defined hereunder.

5.3 Roles of Stakeholders within the College
SN
1

Stakeholders
Governing Body

2

College
Body

3

Rector

4.

5

6
7

Roles and responsibilities
(i) To approve the Policy
(ii) To oversee the implementation of the Policy.
(iii) To deliberate on recommendations from the College
Academic Board
Academic To receive and deliberate on recommendations from the ISLC
on issues requiring attention of the Governing Body.

To oversee overall implementation of institutional repository
policy and guidelines.
Information
To receive and deliberate on recommendations from library on
System
and issues relating to the implementation of the institutional
Library Committee repository policy and guidelines.
(ISLC)
Deputy Rector – To coordinate institutional repository policy and guidelines
Academic
implementation.
Research
and
Consultancy
Directors
i.
To support and facilitate implementation of the institutional
repository policy and guidelines on issues related to their
respective directorates/campuses
Campus Manager
ii.
To coordinate institutional repository policy and guidelines
(ARC)
implementation at campuses.
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8
9
10
11
12

Heads
of To identify and forward departments needs to the library for
Departments/Units consideration.
Library
To plan, budget, organize, coordinate and implement
institutional repository policy and guidelines
Computer
To provide technical advice and support on ICT matters related
department
the implementation of institutional repository policy and
guidelines.
Staff
To use, advice and provide feedback to the library on matters
relating IR services delivery.
Students
To use, advice and provide feedback to the library on matters
relating to IR service delivery.

5.4 Policy Review
The head of the library with the consultation to Deputy Rector-ARC shall propose the
review of this policy in every three years.
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CHAPTER SIX
6.0 Monitoring and Evaluation

6.1 Monitoring and Evaluation (M&E)
For successful implementation of the institutional repository policy and
guidelines there must be inherent monitoring and evaluation mechanism. The
College shall establish a mechanism for monitoring and evaluation of the
implementation of institutional repository policy and guidelines.
Monitoring and Evaluation shall involve: i. Establishment of mechanisms of accountability for monitoring and evaluating
the implementation of the institutional repository policy and guidelines.
ii. Establishment of framework that will provide basis for monitoring and
evaluating the Policy implementation at all College levels.
iii. Establishment of sound institutional framework for translating the goals,
objectives and strategies into actual programmes at all levels that is
Units/Sections, Departments, Directorates, and Campuses. This means that
the implementation will be effected through the existing College institutional
set up.
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Appendix I: CBE- IR Deposit Licence Agreement
By signing and submitting this license, you (the author(s) or copyright owner) grants to CBE
the non-exclusive right to reproduce, publish, communicate, and distribute your submission
(including the abstract) worldwide in electronic format via any medium for non-commercial
purposes only, without prior permission or charge, provided that the publications are
properly acknowledged (Note: this corresponds to the Attribution-Noncommercial-NoDerivs,
or CC BY-NC-ND Creative Commons license)
You agree that CBE may, without changing the content, translate the submission to any
medium or format for the purpose of preservation.
You also agree that CBE may keep more than one copy of this submission for purposes of
security, back-up and preservation.
You confirm that:
i.
The submission is your original work, and that you have the right to grant the rights
contained in this license.
ii.
To the best of your knowledge, you do not infringe upon anyone's copyright.
iii.
The submission does not violate or infringe any Tanzanian law.
iv.
If the submission contains material for which you do not hold copyright, you
represent that you have obtained the unrestricted permission of the copyright owner
to grant CBE the rights required by this license, and that such third-party owned
material is clearly identified and acknowledged within the text or content of the
submission.
v.
If the submission is based upon work that has been sponsored or supported by an
agency or organization other than CBE, you represent that you have fulfilled any right
of review or other obligations required by such contract or agreement.
The Library agrees to:
i.
Check publisher copyright permissions to ensure that your work(s) can be placed in
the Institutional Repository.
ii.
Add the work(s) to the Repository so they are freely available online for the lifetime of
the Repository.
iii.
Convert formats as necessary to ensure they can be read by computer systems in the
future.
CBE clearly identify your name(s) as the author(s) or owner(s) of the submission, and will
not make any alteration, other than as allowed by this license, to your submission.
Please tick the preferred box
I grant the license

I do not grant the license
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